muv?wira or Job Opportunities at Zubaan

KAU FOR WOMEN

Registered in 2003, Zubaan is a charitable trust based in Delhi. It follows in the footsteps of
its parent NGO, Kali for Women, and has been an active participant, chronicler and
publisher of the women’s movement since 1984. It works to increase the body of knowledge
on women with a special focus on South Asia and India.

Zubaan has often brought forward the voices of marginalized communities through its
publishing work, focusing on women, queer and trans experiences and in the recent past,
has also shifted its focus to research and action work. With prior work chronicling the
women’s movement through Poster Women, Zubaan is also currently engaged in working
on multiple projects focusing on cultural and knowledge production, partnering and
collaborating with women'’s unions, collectives, grassroots activists, etc. across the region.
Details of ongoing projects are available here.

Zubaan is an equal opportunity employer and is attentive to issues of social exclusion of
groups and individuals. It is our constant endeavour to address this in both the content we
produce and our hiring policies.
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AN IMPRINT  OF
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Essential requirements:
— Three+ years of experience in a project management (associate level) position

— Demonstrated engagement with groups and work related to gender, project
coordination, partnership-building, and managing timelines with external partners

— Familiarity and experience with budget management and financial reporting

— Ability to liaise with different stakeholders, including funders, project partners, etc,
including undertaking travel

— Bachelor’s degree

— Excellent written and spoken English; good spoken Hindi/other Indian language

Job responsibilities:

1. Implementing project activities, including coordinating with external stakeholders
(resource persons, teams, collectives and unions), managing multiple timelines of
ongoing projects, etc. under supervision of project leads.

Liaising with project partners and funders to fulfil project requirements, drafting
contracts for resource persons, partners, researchers, etc., following up on project
deliverables, planning for dissemination strategies and ensuring smooth functioning
of project and adhering to deadlines/timelines.

Strategizing and building a roadmap for project activities, in collaboration with the
team, to develop and sustain our focus on gender, labour and movement-building
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